MyHununaibHO€ aBTOHOMHOE JIOLIKOJIBHOE 00pa30BaTelIbHOE YUPEKICHHUE
nerckui cax «Tomomex»
(MAIOY perckuti cag «Tormomek)

COT'JTACOBAHO YTBEPXJIEHO
[Iporoko:n 3aceganust npodcor3HOro npuka3 ot 09.02.2026 Ne 44-0
xomuteTa ot 09.02.2026 Ne 1

IHoaoxxeHnue
0 MOPSI/IKE PACCMOTPEHHUS 00pallleHUH IPAXKIAH
B 00pa30BaTeJIbHOM YUYPeKICHUH

1. O01mue moJI0KeHus
1.1. Hacrosmee ITonoxenue o mopsiake pacCMOTPEHMs OOpaLeHHi IPakIaH B 006pa3oBaTeIbHOM
y‘lpe}KI[eHI/II/I _MVHI/IHI/IHaJ'II)HOG ABTOHOMHOC JOHIKOJIBHOC O6Da3OBaTCJ'IBHOG YUPCIKIACHUC

JeTckuil cag «Tomonek»
(HauMeHoBaHHE 00Pa30BATENBLHOTO YUPEKIICHUS)
(manmee — YupexaeHne) pa3paboTaHo B LEJAX 00eCneYeHHs] CBOEBPEMEHHOTO U KaueCTBEHHOTO

paccMOTpeHHs 00palleHU I'paXk/laH, ONpeIeIeH s IOCIIe0BaTEIbHOCTH IeHCTBUI NpU
OCYIIECTBJICHUH MTOJHOMOYUI [10 pACCMOTPEHHIO 00paIlleHUH rpaXxiaH B YUpEKICHUH.
1.2. B pa6ote ¢ 0OpanieHusAMH IPAK/IaH JOJKHOCTHBIE JIMIA YUPEXKICHHS PYKOBOICTBYIOTCS:
— Koncrurynueii Poccuiickoit @eaepanmu;
— Jlexnaparueii npaB u cBoOoJ yenoBeka u rpaxaanuHa (Ilpunsta BepxoBueiM CoBeToM
PC®OCP 22.11.1991 r.);
— @enepanbHbiM - 3akoHOM  Poccmiickoit  ®epepanun ot 02.05.2006 Ne 59- @3 «O
NOpsJIKE paccMOTpeHus oOpareHuit rpaxaan Poccuiickoit @eneparmny;
— @enepanbHbiM - 3akoHOM  Poccmiickoit  ®enepaumun ot 27.07.2006  Ne 152- @3 «O
NIEPCOHAJIBHBIX JaHHBIX»;
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— @enepanbubiM 3ak0HOM Poccwmiickoit @eneparun ot 17.11.2017 Ne 355- @3 «O mopsake
paccMoTpeHus oOpalieHuii rpaxaad B POy

— @enepanbabiM  3akoHOM  Poccuiickoit ®epepanmu ot 29.12.2012 Ne 273- d3 «0O06
oOpasoBanun B Poccuiickoii @eneparum»;

— OenepababiM  3akoHOM P® ot 14.07.2022 No 298- @3 «O BHeceHMH W3MCHCHHI B
®denepanpHblil 3ak0H «O06 oOpa3zoBannu B Poccuiickoit deneparumy;

— YcraBoMm YupexaeHus;

— JIOKQJIbHBIMA HOPMaTHBHBIMH aKTaMH Y UpExK ICHHS.

1.3. OcHoOBHBIE OHATHS, IPUMEHSEMBIE B HACTOSAIIEM [l00KEeH N

1)  obpawenue epasxcoanuna (nanee - ooOpalleHne) - HaNPaBJACHHBIC B TOCYIapCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYMPAaBJIEHUSI WIH JOHDKHOCTHOMY JIMILY B MUCbMEHHON Qopme unu B Gopme
AJIEKTPOHHOTO JOKYMEHTa C HCIOJb30BaHUEM (enepaibHOM rocyiapcTBeHHOM MHGOPMalMOHHON
cucreMmbl "EnuHBIN mopTanm rocyaapCTBEHHBIX M MYHULMIAIBHBIX yciyr (dyHkumii)" (nmanee -
Enuneiii mopran), wHONW WH(POPMAIMOHHOW CHCTEMBI TOCYIApCTBEHHOIO OpraHa WJIH OpraHa
MECTHOTO CaMOYIpaBieHUs 100 OQHUIMAIBHOTO caiiTa TOCYJapCTBEHHOTO OpraHa WM OpraHa
MECTHOTO CaMOYIpaBjieHUS B HWHOOPMAIMOHHO-TEJIEKOMMYHUKaIMOHHONW cetn "HMHTepHer",
obOecrieunBarOUX UACHTU(UKAIMIO W (WIK) ayTeHTHDHUKAIMIO TpakaaH (ecim WHOE He
yCcTaHOBNIEHO HacTosiuM DenepanbHbBIM 3aKOHOM), NMPEATIOKEHHUE, 3asBICHHE MM Kajloba, a
TaKkKe YCTHOE oOpallleHHe TpaXIaHWHA B TOCYIApCTBEHHBIM OpraH, opraH MECTHOTO
CaMOYyIIpaBJICHUS;

2)  mpeonogicenue - PEKOMEHIAIUS TPAXKJAHWHA 10 COBEPIICHCTBOBAHUIO 3aKOHOB M HHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, AEATEILHOCTU TOCYAAPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
CaMOYTpPaBIEHUS,  PA3BUTHIO  OOIIECTBEHHBIX  OTHOILIEHUH,  YAYUYIICHHIO  COLHUAIbHO-
HKOHOMMYECKOM M UHBIX cep AeSITeNbHOCTH FOCy1apcTBa 1 00IEeCTBa;

3)  3asenenue - npockda rpaXkIaHWHA O COJACHCTBHH B PeaM3allii €r0 KOHCTUTYIIMOHHBIX TPaB
U cBOOOJ WJINM KOHCTHTYLIMOHHBIX MpaB U CBOOOA APYrHX JHII, JIMOO COOOIIEHHE O HapyLIeHUU
3aKOHOB W WMHBIX HOPMATHBHBIX MPABOBBIX aKTOB, HENOCTaTKaxX B pabdOTe TOCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYIIPABJIEHUS U JOJDKHOCTHBIX JIMIL, TUOO KPUTHKA JIESTEIbHOCTH
yKa3aHHBIX OPTaHOB U JOKHOCTHBIX JIHI;

4)  ocanoba - mpockda rpakIaHMHA O BOCCTAHOBJICHHHM WIJIM 3aIUTE €ro HapyIICHHBIX MNpaB,
cBOOO/]T MJIM 3aKOHHBIX MHTEPECOB JIMOO MpaB, CBOOOT I 3aKOHHBIX HHTEPECOB JPYTUX JIMIL;

5)  Oonoxcnocmuoe auyo - NTUNO, TTOCTOSIHHO, BPEMEHHO WM IO CHENHUAIEHOMY TTOJTHOMOYHIO
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OCyIlecTBIsoNee (YHKIUU MPEICTABUTENS BJIACTH JIMOO BBIMOIHSIONIEE OpPTraHU3AIMOHHO-
pacriopsauTeNbHbIC, aIMIHUCTPATUBHO-X03SHCTBEHHBIC (DYHKIIMH B TOCYJAPCTBEHHOM OpPraHe MU
OpraHe MECTHOI'O CaMOYIPaBJICHUA.

JIOMKHOCTHBIMU JIMIIAMU Y UPEKACHUS SBIIAIOTCA 3aBEAYIOIIUN YUpPEKICHUS, 3aMECTUTEIN
3aBEAYIOIIETO YUpEKACHUS.

1.4. Ycranosnennslii HacrosmuM IlookeHMEM MOPSIOK PACCMOTPEHHUs OOpalIEHHA
TpaKJlaH PaclpOCTpaHsIeTCss Ha BCe 0OpallleHus Tpak/iaH, 3a UCKIIOUEHUEM O0OpaleHui, KOTOphIe
MOJUIeKAT PACCMOTPEHUIO B HHOM TIOPSJIKE, YCTAHOBIIEHHOM (peiepalbHBIMU KOHCTUTYITMOHHBIMHU
3aKOHAMU U WHBIMU (peepaibHBIMHM 3aKOHAMH, a TAKXKE MHCEM, HUCTIOJHEHHBIX Ha O()UIIMATIbHBIX
OlaHKax  YYpeXKJCHUH, OpraHu3aluii, TMNPEeaNPHUATHH, TOJMUCAHHBIX  PYKOBOIUTEIISIMH,
YIIOJJTHOMOYEHHBIMH Ha TO JIMI[AMH, KOTOPBIE PacCMaTPUBAIOTCS B MOPSIKE, YCTAHOBICHHOM ISl
00111el KOPPECIIOHICHITHH.

1.5. VYcranosnennslii HactosmmM IlonokeHHEM MOPSIOK PACCMOTPEHUsS OOpalIeHUs
TpaXJlaH PacHpoCTpaHSAETCS Ha IPABOOTHOIIEHHUS, CBS3aHHBIE C PAacCMOTPEHHEM OOpalieHui
WHOCTPAHHBIX TPKIAH M JHI 0€3 TPaKIAHCTBA, 3a HCKIIOUYCHHEM CIIy4acB, YCTAHOBJICHHBIX
MEXyHapOaHBIM 10TOBOpOM Poccuiickoit deneparuu nimm ¢eaepaibHbIM 3aKOHOM.

1.6. 3Banpemaercs mpecnenoBaHHMe TpakIaHWHA B CBA3M C €ro OOpalleHHEM B
rOCy/lapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPAaBJICHUS WM K JOJKHOCTHOMY JIMIY C
KPUTHUKON JESATENIbHOCTH YyKa3aHHBIX OPraHoB WJIM JOJDKHOCTHOTO JHIA JIMOO B LENAX
BOCCTaHOBJICHUS WJIM 3alIUTHl CBOMX IpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB JIMOO IpaB, cBOOO U
3aKOHHBIX HHTEPECOB APYrUX JIHII.

1.7. Tlpu paccmoTpenun oOpamieHuss HE JOIYCKAaeTcs pasrialleHue CBEICHUIA,
coJiepKalIuxcs B 00paIleHn!, a TaK)Ke CBEICHUI, KaCaroIMXCsl YaCTHOW JKU3HU TpakJaHuHA, 0e3
ero cornacus. He siBnsieTcs pasriaiieHueM CBEACHUH, COEpKAIINXCS B 00pallleHuu, HalpaBieHue
MMCBMEHHOTO OOpallleH!s] B TOCYJAapPCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIMpPAaBICHHS WIH
JOJDKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOAMUT pEIlIeHHE MOCTAaBICHHBIX B OOpaIleHUH
BOIIPOCOB.

1.8. AnmunucTpamus YupexaeHHS CHCTEMAaTHYECKM aHAIM3MPYET M  0000Imaer
oOpaleHns rpaxJiaH, coJepkKaluecss B HUX KpUTUUYECKHE 3aMEYaHus, C LIeIbI0 CBOEBPEMEHHOIO
BBISIBJICHUS! U YCTPAaHEHUs MPUYHMH, MOPOKJIAIOIIMX HAPYIIEHUE IMPaB M OXPaHAEMBIX 3aKOHOM
MHTEPECOB I'PaK/aH.
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2. Tlpaso rpaian Ha ofpaiueHue

2.1. Tpaxnane UMeIOT NPaBo OOpamIaThCS JUYHO, B YCTAHOBIEHHOH (OpME, a TaKKe
HAIIPaBJIATh MHIMBMIYAIbHBIC U KOJUIEKTHMBHBIE MMCHMEHHBIE MIIM DJIEKTPOHHBIE OOpalleHUs B
aIMHHHCTPALUIO YUPEXKIEHHUS MO0 JOIKHOCTHBIM JIHIIAM.

2.2. TpaxnaHe pealusyioT IIPaBo Ha 0OpaIieHue CBOGOIHO M J0OPOBOIILHO, HE HAPYIIAs
IpaB U CBOOOIBI IPYTUX JIMIL.

2.3. ®opma oOpanieHus rpaxJIaHaMy BHIOMPAETCS CAMOCTOSTENBHO.

2.4. PaccMoTpeHne 0OpallieHnii IPaXIaH OCYIIECTBIISETCS OECIIIATHO.

2.5. Tlpu paccMoTpeHnH 0OpanieHus B aAMMHHACTPALUIO YUPEKIECHUS TPAKIAHIH HMEET
paBo:

— MNPEICTaBJIATh JONONHUTEIBHBIE JOKYMEHTHI W MaTepHaldbl IHO0 00pamarses ¢
MpocKO0ii 00 UX UCTPeOOBAHNH, B TOM YHCJIC B SJICKTPOHHOU (popme;

— 3HAKOMHTBCA C JOKyMEHTAMH U MaTepHalaMH, KacaloI[UMHCS PacCMOTPEHHS
0OpallleHNs], ECITH 3TO HE 3aTParuBacT MPaBa, CBOOO/IbI U 3aKOHHbBIE HHTEPECHI APYIUX JIUI M €CIIH
B YKa3aHHBIX JIOKYMEHTaX M MaTepualaX He COJEPKATCSA CBEICHHs, COCTABJIAIOIIKE
rOCYIapCTBEHHYIO MM HHYIO OXPaHAEMYIO (DelepaTbHbIM 3aKOHOM TaliHy;

— MOJIy4aTh MHUCHMEHHBIH JIMOO JJIEKTPOHHBIA OTBET MO CYIIECTBY IIOCTABIECHHBIX B
0OpallleHuH BOIPOCOB, 33 MCKIIOUEHHEM CIydaeB, YKa3aHHbIX B ILI. 5.4, 5.8 Hacrosmiero
[TosnoxkeHus, yBEIOMIIEHHE O Mepeaapecalud oOpalleHuss B TOCYIApCTBEHHBIM OpraH, Opras
MECTHOTO CaMOYIIPABJIEHHUS WM JIOJDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJHUT PELIEHUE
[IOCTABJIEHHBIX B OOPAIEHUU BOTIPOCOB;

— obpaiarbes ¢ Kajgo00H Ha NPUHATOE 110 OOPAIIEHHIO PEIIEHUE WM Ha JEHCTBHE
(Ge3nelicTBrE), a TAKKE C 3asBJICHUEM O NIPEKPAILEHUH PACCMOTPEHHS OOpALIEHUS.

3. TpeOoBanus K 00panIeHHIO

3.1. B nuceMeHHOM O0OpalleHMH TPaXkIaHWH B OOS3aTENBHOM TIOPSIKE YKa3bIBAET
HAaMMEHOBAHWE  aJMUHHUCTpAlMK, JHMO0 (AMUIHIO, HMs, OTYECTBO COOTBETCTBYIOIIETO
JIOJDKHOCTHOTO JIMIA WIIM €r0 JIOJDKHOCTh B aJIMUHUCTPALMU YUPEKIEHHUS, a TaKkke (paMUIIHIo,
¥Ms, OTYECTBO (IOCNENHEE - MPH HAJIWYMKM) OOPATHBIIErOCs, TMOYTOBBIM aIpec, 10 KOTOPOMY
JIOJDKHBI OBITH HAIPABJIEHBI OTBET, YBEJOMIIEHHE O MEPEaJpecalii OOpalleH s, U3JIaraeT CyTh
NPEUIOKEHNS, 3asBIEHAS WM OKaloObl, CTaBUT JIMYHYKO TMOANKCHL M JaTy. B ciywae
HEOOXOJMMOCTH B TOATBEPIKIECHHE CBOMX JOBOJOB TPKIAHWH IIPUIAraeT K MHCHMEHHOMY
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oOpallleHHI0 JOKYMEHTBI W MaTepuanbl JHMO0 uX KOmuu. JIOKYMEHTBI, NPUIOKCHHBIE K
oOpalleHusM, BO3BPAILAIOTCS TPaXKJIaHUHY 10 UX IPOCKOE.

3.2. B oOpamenus, nocrynupumemM B (OpMe 3JIEKTPOHHOIO JOKYMEHTA, IPaXKIaHUH B
00s13aTeTLHOM TIOPSAKE YKAa3bIBACT CBOM (DaMWIJIHIO, UM, OTYECTBO (TIOCIIEIHEE - NMPU HAIUYUH),
aJipec JJIEKTPOHHOW IIOYTHI, €CIU OTBET JOJDKCH OBITh HampaBlieH B (QopMe 3JIEKTPOHHOTO
JOKYMEHTa, W TIOYTOBBIN aJpec, €ClM OTBET JOJKEH ObITh HAalpaBJeH B MUCHMEHHOU (opme.
['paxxmanuH BIipaBe MPUIIOKUTH K TAKOMY OOpaIeHno He0O0X0AMMbIe TOKYMEHThI U MaTepHAaJIbl B
ANIEKTPOHHOU ¢opMe, OO0 HANPaBUTh YKa3aHHBIE JOKYMEHTHl M MaTepUalbl WM UX KOTHH B
MUCbMEHHOU opme.

3.3.  OO6pauienue, MOCTyNUBIIEE B aAMUHHCTPALUMIO YUpekKJEHHUS 0 HHPOPMALUOHHBIM
cucTeMaM OOIIEero TOJIb30BaHUs, TOMJIEKHUT PACCMOTPEHHIO B TOPSAKE, YCTAaHOBICHHOM
HacTosmuM IlonoxeHneM.

3.4. TpaxaanuH HampapiseT cBoe OOpalleHHe HENOCPEACTBEHHO Ha HMMs JUPEKTOpa
VYupexxeHus Wi ero 3aMeCTUTENeH, B KOMIIETCHIINIO KOTOPBIX BXOJUT PEIIEHUE TTOCTaBICHHBIX B
oOpaIeHuu BOIPOCOB.

3.5. TIlucemennoe oOparieHue, MOCTyMUBIIEe B YUPEXKACHHUE, MOUICKUT 00s3aTeIHLHOM
PEruCTpallfK B TEUCHUE TPEX JTHEH C MOMEHTA MOCTYIUICHHS B Y UpEKICHHUE.

3.6. Bce nocrymamomupe B aJMUHHCTPAlUIO YUpeKJeHHs OOpallleHHs TIpak/jaH
MIPUHUMAIOTCS, YYUTBIBAIOTCSA H PETUCTPHUPYIOTCA. PerucrpalMoOHHBIM HHIEKC OOpaIieHus
IrpaKJlaH YKa3bIBa€TCsl B NMUCBMEHHOM OOpaIlleHUH, KOTOPBI CTaBUTCS B HIDKHEM ITPABOM YIITY
MEepPBOTO JIUCTA.

3.7. IluchbMa rpaxpaH ¢ MOMETKOM «IMYHO» HOCJIE HPOYTEHHs anpecaTtoM, B Ciydae,
€CJIM B HUX CTaBSTCS BOIPOCHI, TpeOyrolue ouIHalIbHbIX OTBETOB, IEPEIAIOTCS HA PETUCTPALIUIO
B YCTAHOBJICHHOM TMOPSIJIKE.

3.8.  O6pauienue, cozepskaliee BONPOCH, pelieHHe KOTOPhIX HE BXOJUT B KOMIIETEHIIHIO
aMUHUCTpAIlMU YUpEeXJCHUs, HAMpaBIAECTCI B TEUEHUE CEMHM JHEH CO JHS pPErucTpaluu B
COOTBETCTBYIOIIMII OpraH WM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMIY, B KOMIIETEHILIUIO
KOTOPBIX BXOJIUT PEIICHHE MOCTABIEHHBIX B 00paIlleHUH BOIIPOCOB, C YBEJIOMJICHHEM IPaXKIaHUHA,
HampaBUBIIETO OOpaleHne o nepeaapecanuu oOpaleHus, 3a UCKIIOYCHUEM Cydasi, YKa3aHHOTO
B 1. 5.4, 5.8 Hacrosmero Ilomoxenus.

3.9. 3ampemaercs HanpaBnATh kanoby Ha PACCMOTPEHHE B IOCYAAPCTBEHHBIM OpraH,
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oprad  MCCTHOro CaMoOymnpaBJICHUA WM OOJLKHOCTHOMY JiMlly, PCIICHUC MU HeﬁCTBHG
(Oe3neiicTBUE) KOTOPBIX 00XKATYETCS.

3.10. B cnyuae, ecinu B COOTBETCTBHH C 3aIPETOM, MPEAYCMOTPEHHBIM 1. 3.9 HACTOSIIETO
[TooskeHus, HEBO3MOYKHO HAIpaBJICHHUE XaJ00bl HA PACCMOTPEHHE B TOCYIApCTBCHHBIN Opra,
oprad MECTHOI'O CaMOYIIPaBJICHUA WJIM JOJDKHOCTHOMY JIMIY, B KOMIICTCHIIMIO KOTOPBLIX BXOAUT
pCIICHHE TOCTABICHHBIX B OOpAIleHWH BOMPOCOB, JKaloba BO3BpalaeTCsi TPaXIaHUHY C
pa3bsCHEHUEM €ro IpaBa 00kajioBaTh COOTBETCTBYIOIINE pEIICHNUE UK eicTBUE (Oe3/ieiicTBIE) B
YCTaHOBIICHHOM TIOPSIIKE B CY/I.

4. Paccmorpenue obpamienuii rpaskian, MOArOTOBKA 0TBETOB
4.1. TlucemenHoe  oOpamieHMe,  IIOCTYIHMBINEE  PYKOBOJUTENIO YUPEKACHUS,  IOIEKHT
00s3aTeIbHOMY PaCCMOTPEHHUIO.

4.2. Yuer, perucrpamms, X0 PpAacCMOTPEHHS OOpAIlEHMs TPaXIaH OCYHIECTBIIAETCS
OTBETCTBEHHBIM JIMIIOM YUpEeXACHUS B )KypHaJl JUYHOTO MpUeMa.

4.3. PykoBoautens YupexaeHus:

1) oGecrieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHUE 0OpaIleHus,
B CIy4ae HEOOXOJIMMOCTH - C Y4aCTHEM I'pa)<JIaHWHA, HAPABUBLIETO 0OpalleHue;

2) 3ampallirBaeT, B TOM YHCJIE€ B 3JCKTPOHHON (Gopme, HCOOXOIUMBIC IS PaCCMOTPCHHUS
oOpallleHuss JOKYMEHTbl M MaTepHalibl B APYrUX T'OCYIAapCTBEHHBIX OpraHax, OpraHax MeCTHOTO
CaMOYTpaBIEHUS U y UHBIX JOJDKHOCTHBIX JIMII, 32 UCKIIOYEHHEM CYJIOB, OPraHOB JO3HAHUA U
OpraHoB IMPEIBAPUTEIILHOTO CIICJCTBUS;

3) mpuHUMAET MEphI, HAIPABICHHbIC HA BOCCTAHOBJICHUE WIIU 3alUTy HAPYIICHHBIX IpaB,
CBO0O 1 3aKOHHBIX UHTEPECOB IPaKJaHIHA;

4) maet OTBETHI MO CYIIECTBY MOCTABJICHHBIX B OOpAIICHUH BOTIPOCOB,

5) yBemomisieT TpakKJaHMHA O HAIPaBJICHHH €ro OOpallleHHs Ha PacCMOTPEHHE B IPYroi
rOCyIapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYIIPAaBJICHUsS WM MHOMY JIOJDKHOCTHOMY JIUILY B
COOTBETCTBUU C UX KOMIIETEHIINEH.

4.4, TocynapCTBEHHBIM OpraH, OpraH MECTHOTO CAMOYIPABIEHHS WM JOJDKHOCTHOE JIMIO IO
HaIlpaBJICHHOMY B  YCTaHOBJIICHHOM IIOpSJKE  3alpoCcy  PYKOBOIMUTENS  YUpPEKICHHUS,
paccMaTpuBaroliero obpaieHue, o0s3aHbl B TeueHHE 15 qHeW NpenocTaBisATh JOKYMEHTHI U
MaTepHualibl, He0OXOAUMbIE IJIi pacCMOTpeHHsl OOpalleHHs, 3a HCKIIOYEHHEM JIOKyMEHTOB U
MaTEpPHUAIIOB, B KOTOPBIX COJAEP)KATCA CBEICHMS, COCTABJIAIOIINE TOCYJAapCTBEHHYIO WIM HHYIO
oXpaHsAeMyI0 (eepanbHbIM 3aKOHOM TaWHY, W JUIS KOTOPBIX YCTAHOBIEH OCOOBIA TOPSIOK
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HPEIOCTaBIICHHS.

4.5. Oteer Ha oOpaiieHWE HampaBasSeTcs B (OPME BJIEKTPOHHOTO JOKYMEHTa IO anapecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B 0OpallleHUH, IOCTYIUBIIEM B TOCYAapCTBEHHBIN OpraH, Opral
MECTHOTO CaMOYIPAaBJICHHUS WU JOJDKHOCTHOMY JIMILY B (pOpME DJIEKTPOHHOTO JOKyMEHTa, JHO0
o anpecy (YHUKaJIbHOMY HIEHTH()UKATOPY) TMUHOTO KabuHeTa rpaxkaannHa Ha Equaom noprane
WM B MHOM WH(POPMAIMOHHOM CHCTEME TOCYJapCTBEHHOIO OpraHa WJIM OpraHa MECTHOTO
camoyrnpaBJieHus, oOecrnieunBaronieil uaeHTUuGUKaunoo 1 (WIM) ayTeHTU(UKalMIO TpakJaHUHA,
IIpU UCHOJIb30BaHUU EnuHOro moprana win MHON MH(OPMALIMOHHOW CHUCTEMBI U B NMHCbMEHHOM
¢bopMe MO MOYTOBOMY aJpecy, yKazaHHOMY B OOpallleHHH, MOCTYNUBIIEM B TOCYJapCTBEHHBIN
Opras, opraH MECTHOTO CAMOYIIPABJICHUS WU IOJDKHOCTHOMY JIMILY B TUCBbMEHHOHN (opMe.

4.6. OtBeThl rOTOBATCA Ha ONaHKE YUPEKACHHS 3a IOIMHCHIO PYKOBOAHUTENS YHUPEKICHHS U
perucTpupyrorcsi B xypHaie. KpoMe Toro, Ha mOCTyNUBILIEE B YUPEXKACHUE WIH JIOJDKHOCTHOMY
ULy oOpalleHue, cojepikallee MpeiyioKeHNe, 3asBlIeHUe WU KajloOy, KOTOphIe 3aTparuBaroT
MHTEPEChl HEOIPEEeIEHHOI0 Kpyra JIMI, B 4aCTHOCTU Ha oOpalleHue, B KOTOPOM oOKamyercs
cyneOHOe pelIeHre, BEBIHECEHHOE B OTHOLICHUH HEONPEAEICHHOTO KPYra JIML, OTBET MOKET OBbITh
pasMeIlieH Ha obuIIHaTEHOM caire YUpEKACHUS B nH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW  ceTH «HTepHeT».

4.7. OTBeThl JOJKHBI COJEPXKATH KOHKPETHYIO M UYETKYIO MH(POPMAIMIO TI0 BCEM BOMPOCAM,
IIOCTABJIEHHBIM B OOpaleHuu rpaxzaad. Eciu rpaxJaHuHy JaH OTBET B YCTHOH Qopme, TO B
MaTepuaiax, MPUIOKEHHBIX K O0OpallleHulo, IO0JDKHO ObITh 3TO Yyka3aHo. Ecim  naercs
IIPOMEXYTOUYHBI OTBET, TO YKA3bIBACTCA CPOK OKOHYATEIBHOTO PpEUICHMS IOCTaBJICHHOIO
BOIIPOCA.

4.8. OtBerThl, NMOATOTOBIEHHBIE HAa OCHOBAaHMHM IIPABOBBIX JOKYMEHTOB JOJDKHBI COJEPKAThH
PEKBHU3UTHI ATUX JOKYMEHTOB C YKa3aHUEM J1aThl 1 HAUMEHOBAHUS.

4.9. OrBer Ha KOJUIGKTUBHOE OOpAIIEHHE OTIPABISETCA HA MMs TEPBOTO IOJMCABLIETO €TI0
JIM1a, €CIU B IUCbME HE OTOBOPEHO KOHKPETHOE JIMI0, KOMY HAJJIEKUT 1aTh OTBET.

4.10.0Or1Ber Ha o6palenue, TOCTYNHBLIEE B AAMAHUCTPAIINIO Y UPEKIEHUS 10 MHPOPMAIMOHHBIM
crcTeMaM OOIIEro MoJIb30BaHMsl, HAlPaBJIAETCs 10 apecy, YKa3aHHOMY B OOpallleHuH.
4.11.06pammenus rpakaaH Mocie MX PacCMOTPEHHUs UCIOJHUTENAMU BO3BPALIAKOTCA CO BCEMH
OTHOCSIITUMUCS K HUM MaTepHajlaMH JUPEKTOpY YUpexaeHUus, KOTOpbI (GOpMHUpYET Jena, B TOM
qucJie ¢ OTBETOM 3asiBUTENIO B ClIydae, €CIIU AaBajoCch NOpydeHre HHPOPMUPOBATh PYKOBOJICTBO O
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pe3yibTaTax pacCMOTPEHMSL.
4.12.Tlopsanok BU3MPOBAHUS TOATOTOBJIEHHBIX OTBETOB Ha OOPAIEHMS I'PAXAAH 3a IMOAINHCHIO
TUPEKTOpa YUpexAeHUs U €ro 3aMeCTUTENIEN YCTaHABIMBAETCS CIIEYIOLIUI:
- Ha BTOPOM DJK3EMIUIIPE OTBETa 3asBUTENIO B JIEBOM HUXKHEM YIJy YKa3bIBaeTCs
dbamMuIHsl ¥ TIOJUCH UCTIOJNHUTEISI, HOMEP €ro CIy)eOHOro TenedoHa, a TaKKe MPOCTABIISIOTCS
BH3bI PYKOBOJUTEJICH, y4aCTBOBABIINX B MOJITOTOBKE OTBETA C paciiudpoBKoi haMuiuii;
- Ha KaXJI0M OOpaleHUM IOCJI€ OKOHYATEJIbHOTO PEIIEHUs M €ro HCIOJHEHUS JI0JDKHA
ObITh OTMETKa 00 wucnosHeHUH «B neno», gara W JuU4Has NOANUCH JOJDKHOCTHOTO JIMIIA,
MpUHSBIIET0 3TO pemieHue. [IpennoxkeHus, 3asBieHUs U KajJoObl, KOIMU OTBETOB Ha Ipa)KIaH
(hopMUPYIOTCS B COOTBETCTBUHU C YTBEP)KJICHHO HOMEHKIIATYpOH Aed.

5. Tlopsaok paccMOTpeHHs OTAeILHBIX 00palIeHuii

5.1. O6pamenns rpakgaH, NOCTYIHBIIME PYKOBOIMTENIO YUPEKICHHS U3 CPENCTB
MaccoBOM MHGpOpMAIUHU, PACCMAaTPUBAIOTCS B MOPSAIKU M CPOKH, MPETYCMOTPEHHBIE HACTOSAIINM
[Tonoxenuem.

5.2. B ciyuae, eciu B MHCHMEHHOM OOpAIEHUHM HE yKa3aHbl (paMUIMS IPaXKIaHHHA,
HaImpaBUBIIEro oOpallleHre, Wik MOYTOBBIN aapec, 0 KOTOPOMY JI0JKEH ObITh HAIlpaBlieH OTBET,
OTBET Ha oOpamieHue He pgaercs. PykoBomuteneM VYupexaeHus MNPUHUMAETCS peIIeHHue O
CIHUCAaHUM JaHHOTO oOpaieHus «B nenoy.

5.3. Ecmu B yka3aHHOM OOpalllcHMH COJAEPXKATCA CBEJECHUS O MOATOTABIMBACMOM,
COBEpIIAEMOM HJIM COBEPILIEHHOM IMPOTUBONPABHOM JIESHUU, a TaKke O JIMLEe, €ro
MOATOTABIIMBAIOIIEM, COBEPILAOIIEM UM COBEPILUBIIEM, 0OpallleHHe MOICKUT HANPABICHUIO B
roCy/IapCTBEHHBIN OpraH B COOTBETCTBUU C €70 KOMITETEHITUEH.

5.4, OGpamenue, B KOTOPOM OOXKAIyeTCs CyneOHOE PELIEHHE, B TEYEHHE CEMH JHEH
CO [IHS PEruCcTpaliu BO3BpAIIACTCs TPa)KAaHHWHY, HAIpaBUBIIEMY oOpallleHHe, ¢ Pa3bsICHEHHUEM
Mopsiika 00’KanoBaHUs JAHHOTO CyJeOHOTO pelieHusl.

5.5. [Ilpu mosy4yeHUH MUCHLMEHHOTO OOpAIIEHHs, B KOTOPOM COJEPIKATCSA HEIEH3yPHBIE
100 OCKOpOUTENbHBIE BEIPAXKEHUS, YTPO3bI )KU3HH, 3/I0POBbIO U UMYILECTBY JOJKHOCTHOTO JIMIIA,
a TaKXKe YJICHOB €ro CeMbH, PyKOBOAUTENb YUpEeXIeHHs BIIPaBEe OCTaBUTh oOpaleHne 6e3 oTBeTa
[0 CYLIECTBY IIOCTAaBJIEHHBIX B HEM BOIIPOCOB U COOOIIMTh TpakJaHWHY, HalpaBUBIIEMY
oOpamieHue, O HEAOMYCTHUMOCTH 3JI0ymoTpeOneHus npaBoM. PeleHue o CHUCaHUM JaHHOTO
oOpamienus «B 1emo» W HampaBlIeHMHM COOOLIEHHS TpaXAaHUHY O HEAOMYCTHUMOCTH
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370YMOTPEOICHUST MTPAaBOM MPUHUMAETCS U TOJIUCHIBACTCS PYKOBOAUTEIIEM YUPEKICHUS HIIH
3aMECTUTENIEM PYKOBOIUTEIIS.

5.6. B cnywae, eciu TEKCT NMUCBMEHHOTO OOpalIeHUs HE MOIAETCS MPOYTEHUIO, HE
MIO3BOJISIET OIPENENUTh CYTh NMPENIOKEHUs, 3asBJICHUS WM *KajloObl, OTBET Ha OOpalleHHe He
JaeTcsd U OHO HE MOJJIEKUT HAlpaBICHUIO HA PAaCCMOTPEHUE B rOCYIAPCTBEHHBIM OpraH, opraH
MECTHOTO CaMOYIIpaBJICHUs WIH JOJKHOCTHOMY JIMIY B COOTBETCTBUU C UX KOMIIETEHLIUEH, O UeEM
B TEUEHUE CEMU JHEH CO JHS perucrpanuu oOpamieHus: cooOmaercs rpakJaHuHy, HallpaBUBILIEMY
oOpallieHre, eciy ero paMuiIns U MOYTOBBIN apec MOIAl0TCs MPOUTEHUI0. Perienre o cnucanuu
naHHOro oOpamieHuss «B gemo» M cooOlieHHWH TpakJaHUHY NPUHUMAETCS U TMOIMHCHIBAETCS
PYKOBOJIUTENIEM YUPEKIEHUS WIH 3aMECTUTEIIEM.

5.7. O6paenus TpakaaH, NOCTYINHBIIME OT OJHOTO M TOTO K€ JIMIA MO OJHOMY M TOMY K€
BOIIPOCY, €CIAM CO BPEMEHHU IM0Jayd MEpPBOro OOpalleHHs HCTEK YCTAHOBJICHHBIM HACTOSIIUM
[TonoxeHneMm Cpok pacCMOTPEHHUS WM T'Pa)XJAaHUH HE COTJIACEH C MPUHATBHIM IO €ro 0OpalleHUIo
pelIeHneM, CUUTAIOTCA MOBTOpPHBIMU. [Ipu paboTe ¢ moBTOpHBIMU OOpaieHus MU GOopMUpPYETCS
JIeNI0 € YK€ MMEIOLIMMUCS JOKYMEHTaMH Mo OOpalleHus M JaHHOTO rpaxaaHuHa. He cuurarorcs
MOBTOPHBIMHU OOpaIeHHs] OJHOTO M TOTO K€ TpaKIaHWHA, HO IO Pa3HBIM BOIpOCaM, a TaKkKe
MHOTOKpaTHbIE — IO OJJTHOMY M TOMY K€ BOTPOCY B Clly4yae, €Clid MPUUYHHBI, 10 KOTOPHIM OTBET 10
CYILIECTBY IOCTaBJIEHHBIX B OOpAIEHHMH BOIMPOCOB HE MOT OBbITh JaH, B IMOCIEAYIOIIEM ObLIM
yCTpaHEHbI, TPaXKJaHUH BIIPaBE BHOBb HANPABUTh OOPAIEHUE PYKOBOIUTENIO Y UPEKICHHUS.

5.8. B ciyuae, ecniu B IMCbMEHHOM OOpAIIEHUH TPAXKIAHUHA COAEPKUTCSA BOIPOC, HA KOTOPBIi
€My HEOJJHOKPATHO JaBaJIUCh MMCbMEHHBIE OTBETHI [0 CYILIECTBY B CBSI3U C paHEe HaIPaBIISIEMbIMU
oOpallleHUsAMHU, U TIPU 3TOM B OOpAIleHHH HE MPHUBOJATCS HOBBIE JIOBOJBI MM OOCTOSITEIHCTBA,
PYKOBOJIUTENb YUpEeXJIEHHUs BIIpaBe MNPUHATH pelIeHHe O Oe30CHOBATEIbHOCTH OYEPEeTHOrO
oOpallleHHss ¥ TMPEKpalleHuH TMEePEenucKu C TPaXAAHWUHOM MO JaHHOMY Bompocy. O JaHHOM
pElIeHUH YBEIOMIISIETCS TPaXAaHUH, HAaNpaBUBIIUI oOpalieHue.

5.9. B cnyuae, eciu OTBET 10 CYIIECTBY MOCTABJIEHHOTO B 0OpAIllEHHH BOIPOCA HE MOKET ObITh
naH 0e3 pasIalleHusl CBEICHHM, COCTaBJISIONIMX TOCYAAPCTBEHHYIO WM HHYIO OXPaHIEMYIO
(denepanbHBIM 3aKOHOM TaiiHy, TpakJaHUHY, HalpaBUBIIEMY oOOpalieHue, cooOiaercs o
HEBO3MOKHOCTU JlaTb OTBET IO CYILIECTBY MOCTABJIEHHOIO B HEM BOIIPpOCAa B CBS3H C
HEJIONYCTUMOCTBIO pa3rilallieHus] yKa3aHHbIX CBEIACHUM.

6. Cpoxu paccMoTpenus oGpameHuii U yBeIoMIeHHe TPaXKIaH
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KOMIIETEHIIEHN, paccMmarpuBaercss B TeueHue 30 paHeH CO JHSA PEruCTpalMd IUCBMEHHOIO
oOpamienus. Cpok pacCMOTPEHHS HAYMHAETCS C JIaThl PETUCTPAIMK OOpaIIeHust B YUPEKACHUU U
3aKaH4YUBaACTCA II&TOﬁ HaIlpaBJICHUA OTBETA, INOAINNMCAHHOI'O PyKOBOAUTCIICM Y‘-Ipe)KIICHI/ISI.

62 B nckmrounTenbHBIX ClIydadax, pyKOBOAUTCIIb Y‘{pe)KIleHI/ISI BIIpaB€ NPOAJIUTL CPOK
paccMoTpeHust oOpamieHust He Oosnee yeM Ha 30 JHEH, yBeIOMHUB O IMpPOJUIEHHH CpPOKa €ro
paccMOTpeHUs rpakJaHNHA, HalIPaBUBILETO 0OpallleHuE.

6.3. T'paduk ¥ NOPSIOK JMYHOTO IPUEMA IPAKAAH B YHUPEKICHHH yCTAHABIMBAETCS
PYKOBOAUTECIICM. JInaHbBIH IpueM TIpaxiaH IMIIPOBOIUTCA PYKOBOAUTCICM WM 3aMCCTUTCISAMU.
Nudpopmanus o mecte npuema, a Takxke 00 YCTAHOBJICHHBIX JJISl IpUEMa JHIX U Yacax JIOBOIAUTCS
CeKpeTapeM YUpeKJIeHHs 10 CBEACHUS IPaxaaH.

6.4. Tlpu nuYHOM HpHEMe TPaKIAHUH MPEIbABISAET JIOKYMEHT, YIOCTOBEPSIOIIMI €ro
JIMYHOCTb.

6.5. B ciyuae, ecnu U3NONKEHHBIE B YCTHOM oOOpamieHuM (akThl U 0OCTOATENHCTBA
SBJIIOTCSL OYEBUIHBIMM M HE TpeOyIOT IOINOJHHUTEIbHON IPOBEPKH, OTBET Ha OOpalleHue ¢
COIJIacusl TpakJaHHMHA MOJKET OBbITh JIaH YCTHO B XOJI€ JMYHOTO MPUEMA, O YEM JeNIaeTCs 3alHCh B
KypHaje JMYHOro NMpHeMa IpaJaHWHA. B ocTalbHBIX Cly4yasX IAeTcsl MMCbMEHHBIH OTBET IO
CYILECTBY IIOCTABJIEHHBIX B 00paIlleHUH BOIIPOCOB.

6.6. VYcruple oOpamieHHss MOTYyT TIOCTYNaTh IIPH TNPOBEJECHUHM MPHEMA, BO BPEMS
TeneOHHBIX IEPEroBOPOB M PACCMATPUBAIOTCS B ClIydasX, KOI/la M3JI0)KEHHbIE B HUX (DaKThl U
00CTOATENILCTBA OYEBHIHBI U HE TPEOYIOT JONOJIHUTEIBHOM MPOBEPKH, JIMYHOCTH 0OpalaroIuxcs
U3BECTHBI M yCTaHOBJIEHbL. Ha ycTHble oOpaiieHus no tenedoHy, Kak IpaBUIIO, JAE€TCS OTBET B
ycTHOU opme

6.7. TlucbMenHoe oOOpamieHWE, NPHHATOE B XOAE JHMYHOTO MPUEMA, MOJIEKUT
PErucTpay U PaCCMOTPEHUIO B MIOPAJIKE, YCTAHOBJIEHHOM HacTosmuM denepaabHbIM 3aKOHOM.

6.8. B ciyuae, eciu B 00paIeHHH COIEPKATCS BOTPOCHI, PELIEHUE KOTOPBIX HE BXOJUT B
KOMIIETEHIMIO PYKOBOJIUTENS YUpexKIEHHs, TpPaKJaHUHY JaeTcsl pa3bsiCHEHHE, Kyla U B KaKoM
MOPSAJIKE MY CIIeyeT OOpaTHThCA.

6.9. B xome JMYHOTO TNpHeMa IpakIaHWHY MOKET OBITh OTKA3aHO B JaJbHEHIIEM
paccMOTpeHHH OOpallleHHs, eCclIi eMy paHee ObLI JaH OTBET IO CYLIECTBY IOCTaBJICHHBIX B
oOpaleHny BOIIPOCOB.

7.  KoHTpoub 32 co0/II0eHHEM TIOPSIAKA PACCMOTPEHUsI 00palleH i
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7.1. OrtBeTcTBEHHOE NHMIO B NpENENax CBOEH KOMIETEHIMH OCYIIECTBISET KOHTPOJIb 3a
COOINIIOJICHHEM TOpPS/IKA PAaCCMOTPEHHs OOpalIeHWH, aHATM3HPYIOT COJCpKaHWE MOCTYHAIOIIUX
oOpamiennid, ¥ UHPOPMHUPYET PYKOBOIUTENS YUPEKACHUS O HAPYIICHUSX HCIIOIHHUTEIbCKON
JUCLUIUIUHBI.

7.2. PykoBoauTens YUpexkIeHUs IPUHMMAET MEPHI 110 CBOEBPEMEHHOMY BBISBICHHIO
YCTpaHEHUIO IPUYUH HapyLIEHUS IPaB, CBOOO U 3aKOHHBIX HHTEPECOB I'Pak/IaH.

7.3. Jluna, BMHOBHBIE B HapyIIEHMU IIOPAAKA PAacCMOTPEHHsS OOpAINEHHIT TIpaXuaH,
U3JI0O)KEHHOT0 B HacrosimieM [lojokeHun, HeCyT OTBETCTBEHHOCTb, IPETyCMOTPEHHYIO
3aKoHoarenbcTBOM Poccuiickoit @enepanyu.

8. XpaneHue MaTepuasIoB N0 00pPAIIEHUIM I'PAKIAH

8.1. IImucemeHHBIE OOpamieHUs TIpak[aH, KOIHHM OTBETOB, JOKYMEHTHI MO JIAYHOMY
npueMy rpax/jas GopMUPYIOTCS B JIeJIaX B COOTBETCTBHH C YTBEP)KIEHHON HOMEHKJIATYpOi Aed.

8.2. Cexperapp YupexJeHHs OCYIIECTBISET XpaHEHHE IIPEUIOKEHUM, 3asBICHUNA U
XKano0 rpaxaaH.

8.3.  Xpauenwue fien y MCIOIHUTENEH 3anpeIaeTcs.

8.4. IlucbmMa M MaTepHaibl 10 YCTHOMY OOpAILlCHHIO XPAHATCS HATH JIET, IOCIE YEro
COCTaBIISIETCS aKT OO0 WX YHUYTOXKEHUH, MOJNUCAHHBIA YJE€HAMH KOMHCCHUM U YTBEPHKIAeTCs
PYKOBOIUTENIEM Y UPEXKICHHUS.

[OKYMEHT MOAMWCAH 3IEKTPOHHOW MOANMUCHIO

MYHULIMNANIbHOE ABTOHOMHOE [10LLIKOJIbHOE OBPA3OBATE/IbHOE 28.04.26 10:04 (MSK) CepTudmkat 6613F34A3DBFC563E8BOC3E040C472BF
YYPEXAEHUE AETCKUW CA[ "TOMOJIEK", XamoBa CBeTnaHa ®esopoBHa,
3aBeayowmni




ITpunoxxenne Ne 1

HypHan
Jlata Homep, pexBu3nuThI [HenictBus IToanuce
Ne | npocrymmenm |BXOMUIIETO 3anparmmBaomee maro [LE1b 1o oTBercTBeHHOr ([IpuMedanne
wo| g JIOKyMEHTa obparerHus pesynbTara 0 Iuua
I obOpamienus M
oOpartieHus
3 4 B 7 8

JIOKYMEHT MOAMNWUCAH SNMEKTPOHHOM NOAMUCHIO

MYHULIMNAJIbHOE ABTOHOMHOE 1OLLIKOJIbHOE OBPA3OBATEJ/IbHOE 28.04.26 10:04 (MSK)
YYPEXXAEHWE OETCKWUU CALl "TONOJIEK", XamoBa CBeTnaHa ®enopoBHa,

3aBeayroLLmii

CepTudumkat 6613F34A3DBFC563E8BOC3E040C472BF




JIOKYMEHT MOZMUCAH SMEKTPOHHOM MOAMUCHIO

MYHULIUNAJIbHOE ABTOHOMHOE [1OLLKOJIbHOE OBPA3OBATE/IbHOE 28.04.26 10:04 (MSK) Ceptudwmkat 6613F34A3DBFC563E8BOC3E040C472BF
YYPEXXAEHUE AETCKUU CALl "TONOJIEK", XamoBa CBeTnaHa ®enopoBHa,
3aBeayoLLmii




